AFPFENDICES i
Appendix A - General Message Preparation/Interpretation Rules.
Appendix B - Imagery Analyeis Mesages.
Appendix C - Entry Lists.

Appendix D - World Time Zones.

The above listed publ ca.ion srtracts are ex rects from DA Pam 25-7. At
the time this subcourse was written, these were the most current
publications. Irn your own work situations, always refer to the latest
publication.

NOTE: Appendix A consists of Chapter 2 in its entirety, use the page
numbers which are keyed to Chapter Z.
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SECTION I. GENERAL INFORMATION

2-1 SCOPE.

This chapter contains the general rules you need to write (or read) all JINTACCS
messages. These rules show you how to put information in the different kinds of
fields and sets. The final section of this chapter is a quick reference list that

summarizes the rules. Section VIII gives the rules for voice messages.

SECTION il. ALLOWABLE CHARACTERS/SPECIAL SYMBOLS

2-2 GENERAL

You are used to writing messages (or other documents) in the English language. You
write these messages using sentences made up of English language words. JINTACCS
messages are very similar. You write JINTACCS messages using sets (sentences) made
up of fields (words). This section explains the characters and special symbols you

can use to write fields and sets in JINTACCS messages.

2-3 ALLOWABLE CHARACTERS

These are the characters you can use to write JINTACCS messages:
) Alphabetic Characters
A-Z All letters of the alphabet (always use capital letters)
e Numeric Characters
0-9 All numerals
° Blank Spaces

° Sbecial Characters

. Period or decimal point
’ Comma
Colon

() Parentheses

? Question Mark

- Hyphen, dash, minus sign. This character often has a special meaning
as a "no-data-sign". (See Par 2-1)

/ Slant character. This character usually has a special meaning. In
linear and columnar sets you can only use it as a field marker (sea
para 2-4 below). In free text sets you can use it any time you wish
as long as you don't put two in a row (//) until you are ready to end
the set. (See para 2-@

2-3 2-3
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In some fields you can only use certain types of characters. (For example: in some
fields you can only use numbers, in other fields you can't use blank spaces, etc.).
Chapter 3, paragraph 3-2 shows you how to tell what types of characters are allowed

in each field.

In JINTACCS messages you can only use the characters listed above. The 1list
includes most English language characters, but some are left out. Some of the more
common characters you CANNOT USE IN JINTACCS are:

! Exclamation point $ Dollar sign
H Semicolon ¢ Cent sign

' Apostrophe & And sign

"  Quotation or ditto marks ® Asterisk

€ At sign © Degree sign
# Number or pound sign + Plus sign

% Percent sign Equals sign
Be careful not to use the above characters in JINTACCS messages. Be especially

careful when you write free text sets - that's the easiest place for them to sneak

in.

2-4 SPECIAL SYMBOLS.

You must also know some special symbols to work with JINTACCS messages. They are
explained below and shown in Figure 2-4.

e FIELD MARKER. A single slant (/) shows where a field starts. It goes
before the field and must be on the same line. It takes up one character
space., Field markers help computers read the messages.

When a computer sees a field marker it knows the next field is starting.

In linear and columnar sets you can only‘use the / character as a fleld
marker. Be extra careful when writing things 1like equipment model
numbers. Many have slants in them you'll have to watch out for.
(Example: you may have to write RADIO SET AN-VRC-46 instead of RALIO SET
AN/VRC-46). The directions and examples in Chapter 3 will show you how.
In free text sets you can use the / character any time you wish, but don't
put two in a row (//) until you are ready to end the set.

2-4
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e ENU OF SET MARKER. A double slant (//) shows where a set ends, It takes
up two character spaces. The // is like the period at the end of a
sentence. Both slants must be on the same line, If a set ends on the
last or next to last space in a line put the // at the beginning of the

next line down. You cannot use the // for anything else, only for an end

of set marker.

e NOU DATA SIGN. The no data sign is a hyphen (-). Use it when you have to
make an entry in a set or field but you don't have the information to put

in. For example:

- You must put entries in mandatory sets.

- You must put entries in mandatory fields if you use the set they
belong to.

- You must put entries in conditional/optional fields if another

field further along in the set has an entry.

The no data sign can help you in the above cases when you don't have

information to put in. (Put in a no data sign instead.) But be careful.

Some fields wuse the entry UNK (for wunknown) when you don't have
information. (The Chapter 3 directions tell you which ones.) You must
use UNK in these fields instead of the no data sign.

SECUMITY CLASSIFICATION 800 IBGMI MANOLING (NS TAUC TIONS

JOINT MESSAGE FORM

st O1G MELEASER Taat PAECEDENCE [ SPLCal Lur <
Al T Jmontn T va act | o

ORIG MSG (OEn!

RELD MARKER Z NO DATA SEN END OF SET MARKER

Figure 2-4, SPECIAL SYMBULS
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SECTION Iil. SET/FIELD USAGE CATEGORIES

2-5 SET/FIELD USAGE CATEGORIES.

‘All sets and fields have usage categories. These categories tell you if you must
use the set/field in a message. They tell you if you can use it more than once and
if there is more than one type of entry for it. The Chapter 3 annex for each mes-

sage gives you the category for each set and field in the message.

2-6

MANDATORY SETS. You must always use mandatory sets. When you don't have
information to put in you can use the no data sign (-) to meet this rule.
(Note: in some cases you must use "UNK" instead of a no data sign. See

para 2-4 above.)

MANDATORY FIELDS. You must always fill in mandatory fields if you use the
set they belong to. If you don't have information to put in a mandatory
field you can enter a no data sign (-) to meet this rule. (Note: in some
cases you must use "UNK" instead of a no data sign. See para 2-4 above.)

CONDITIONAL SETS. You must use conditional sets when certain conditions
are met. The Chapter 3 message instructions tell you the conditions for

each set.

CONDITIONAL FIELDS. 1If you use a set that has conditional fields you must

fill them in when certain conditions are met. The Chapter 3 message in-

structions tell you the conditions for each field. If you don't have in-

formation for the field you can:

- leave the field out when it is at the end of the set

- use the no data sign (-) if it is followed by other fields that have
entries. (Note: in some cases you must use "UNK" instead of a no
data sign. See para 2-4 above.)

The rules for linear sets (Section IV) and the rules for columnar sets

{Section V) give more details on this.

OPTIONAL SETS. If you have any of the information that goes in an
optional set, you must include the set in your message. If you do not
have any information that goes in an optional set, leave the set out of

your message.

2-6
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2-7
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OPTIONAL FIELDS. If you use a set that has optional fields you must fill
them in if you have information for them. If you do not have information
for an optional field you can:

- leave the field out if it is at the end of the set.

- use the no data sign (-) if it is followed b} other fields that have
entries. (Note: in some cases you must use "UNK" instead of a no
data sign. See para 2-4 above.)

The rules for linear sets (Section IV) and the rules for columnar sets

(Section V) give more details on this,

REPEATABLE SETS. You can repeat some sets as often as needed to complete
the meaning of your message. All repetitions of a repeatable set must

come one right after the other.

REPEATABLE SEGMENTS. A repeatable segment 1s a group of two or more sets
that can be repeated as a group. When you repeat a segment you must re-
peat the sets in their original order. You don't have to repeat all the

sets in the segment. (But remember, you must use mandatory sets.)

REPEATABLE FIELDS. You can repeat some fields as often as you need to
complete the meaning of a set. All repetitions of a repeatable field must
come one right after the other. Repeatable fields are usually at the end
of a set. (Note: Some sets have more than one repeatable field. This
is a repeatable group of fields and is explained below.)

REPEATABLE GROUPS OF FIELDS. Some sets have two or more repeatable fields

right next to each other. This is a repeatable group of fields. You may

repeat the group of fields as often as needed to complete the meaning of

the set. When you do this you must:

- Repeat the fieldé in their original order.

- Repeat all fields in the group. (You may have to use the no data sign
or "UNK" to do this.) The rules for linear sets (Section IV) give
more details on this.

ALTERNATE CONTENT FIELDS. You have a choice of information to put in
these fields. For example, you can often report location as UTM grid
coordinates, by latitude and longitude, or place name (ecity, town, terrain
feature, etc.). These three different ways to report location are called

alternate contents.

2-7
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2-6 DESIGNATION OF USAGE CATEGORIES.

The Chapter 3 annex for each message gives you the usage category for each set and
field in the message. Figure 2-6 and the information below show how to find this
information in Chapter 3:
@ Look at the letters in the column labeled "CAT" (category):
m means mandatory
¢ means conditional
0 means optional
r means repeatable (This is added to one of the others. For example,
"mr® means mandatory and repeatable.)
e Two or more repeatable fields in a row means you have a repeatable group
of fields.
e There is a note in the "EXPLANATION" column for repeatable segments. It
tells you which sets are in the segment.
¢ When there is an alternate content field the "EXPLANATION"™ column lists
the different kinds of-information you can put in the field.

AFULFUS AFU.PUS
EX | SET NAME CAT ¥R OF EXPLANATION
FIELD NAME st CHAR
.—‘/
r—""/T NOTE~ The remaining sets (except DWNGRADE)
are a repeatable segment. Repeal them |

as 3 group to-regort muttiple units. You
< must repeat the sets in thesr ongmnat 2

+  order. You'must inciude the mandaloly
* sels in each repetitions* i
NOTE Oo not use UNT and NUlD n the same
!z repealable segment. 7 .

ONT e Use this set to report the fire unit the
information in the segoent i3 about.
section ° AN | Enter section designation.
r
platoon ° 1AN | Enter platoon designation,
r :
batw-; 2 1AN | Enter battery deaignation,
r
®n or regt 8 | 1-3AN | Enter battalion (or regizent for NATO)
r designation.
regt/dde/div 1«3AN | Enter regiment, drigade, or division
r designation. “A
\
easting [ ] SN Enter the unit's UTM 1-speter easting
or
68 | Enter the unit's UTM 1-peter higher order M—
easting.
REPEATABLE 6ROUP OF RELDS ‘ALTERNATE CONTENT FELD ’
(TWO OR MORE REPEATABLE RELDS M A ROW)
2-8 2-8

Figure 2-6. DESIGNATION OF USAGE CATEGORIES
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SECTION IV. RULES FOR LINEAR SETS

2-7 GENERAL

Figure 2-7 is an example of a linear set. The fields in a linear set go in a line
from left to right just like the words in a sentence. Notice that a linear set:
e Starts with the set name at the left margin. _
e Has a series of fields running from left to right. Each field starts with
a field marker (/).
e Ends with an end of set marker (//).

SLCUR T~ T a3t C At 800s | wEs34GE manNDLNG MyTOU " TN
JOINT MESSAGE FORM ]
206t OTG/ RELEASES Tt SALCIOINCE Cuasy P CA” e (44 ORG w56 OEN*
Date Tt Twonia T @ acy [oms
o

Figure 2-7. LINEAR SET

2-8 BASIC STEPS FOR WRITING LINEAR SETS

First you must decide whether or not to write the set. (The Chapter 3 directions
tell you if a set is mandatory, conditional, or optional.) Once you decide to write
a set, use the following basic steps as a guide:
e Write in the set name starting at the left margin.
Follow the Chapter 3 directions to fill in the fields that make up the
set.
e Make sure to start each field with a field marker (/).
Put an end of set marker (//) right after the last character in the set.
(Exception: see para 2-9 below.)
e Start the next set on the next line down.

2-9 2-9
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2-9 CONTINUATION LINES
JINTACCS messages have a maximum of €3 characters on each line. (The blank form has
69 spaces on each line to help you with this.) A linear set, however, can be longer
than 69 characters. If it is, just continue it on the next line, but:
® Don't split a field between lines. (Start the second line with a field
marker and the next field in the set.)
e Don't split the end of set marker between lines. (If the set ends in
space 68 or 69 put both slants on the next line.)

]unwn CLaspd Caton 008 Fu\u« =D ety T | O

JOINT MESSAGE FORM

et D1G_ MLlasth Tast PAICIOINCE | Ciasy so1cat | we [ ORee w3 Ot MY
Caty 1484 Jwonin | +a 1 | ey

- e o > . = G e = oo = = - e o o — i e e e e es = e e e - e e = e e e e = o = e = e o= e o =

Figure 2-9. LINEAR SET CONTINUATION LINES

2-10 WHAT FIELDS TO FILL IN
Once you decide to write a set you must decide which fields to fill in. (The

Chapter 3 directions tell you which fields are mandatory, conditional, or optional.)
You must fill in:
° All mandatory fields.
e Conditional fields if the condition stated in the Chapter 3 directions is
met.
e Optional fields if you have information for them.
e Conditional and optional fields if you fill in another field further down
the line.
You can meet these rules with a no data sign (=) when you don't have information for
a field. (Note: 1In some cases you must use "UNK" instead of a no data sign. See

para 2-4 above.)

You can leave out conditional and optional fields that come at the end of a set when
you don't have information for them. Just put the end cf set marker (//) after the
last field you fill in.

2-10 2-10
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SET[Frécd & [FTED 2 [FrecD a:/ zeed y/ FELD S //{ _______________________
SET/Fred £ L[Free 2/- (LD &

Figure 2-10. WHAT FIELLS TO FILL IN

2-11 HOW TO FILL IN A FIELD
The Chapter 3 directions give details on how to fill in each field. Follow these

directions carefully. Here are the basic rules for filling in fields:

e Start each field with a field marker (/).

e Look at the Chapter 3 directicns to see if they show the field name in
capital letters. If so you must write in the field name and put a colon
(:) right after it. EXCEPTION = Leave out the field name and colon when
you use a no data sign (-) in this kind of field.

e If the Chapter 3 directions show the field name in small letters do not
write it in as part of your message.

e Next write in the information called for by the Chapter 3 directions.
Follow them carefully. Use only the number of spaces and types of charac-
ters the directions allow for each field. EXCEPTION - when you use a no
data sign (=) only use one space in the field. When counting spaces in a
field do not count:

- field markers
- field names and colons.
e Sometimes you are allowed to put blank spaces in a field and socmetimes

not. The examples and directions in Chapter 3 will show you when.

SACUMITY CLaSS K ATON *0os l WEASAGE M AU ivle #e5 1 WUC ThsNS

JOINT MESSAGE FORM

raGt DIC WELIASHA Taae PictOtncr | CiASS ercal | jwe «c Ot MSL o w
oAt "wt Jwoniw ] wn ai | wio

o

CASIA TLES/NTALS/WIA: 36 T2 2 // i
COSUALTIES [ fWTA: 26 frrA 2/ . e g

» 4«0 “o

Figure 2-11, HUW TO FILL IN A FIELD

2-11 2-11
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<12 REPEATABLE FIELDS
fou can repeat some fields as often as you need to complete the meaning of a set.
The Chapter 3 direztiuns show you which rields are repeatabie. This feature can be
very usefui. Suppose, for example, you want to report the boundary of a minefield.
You will find that the field for map coordinates is repeatable. This means you can
keep writing map coordinate fields one right after the other until you completely
outline the minefield. When you use a repeatable field you must:

e Put all the repetitions one right after the other.

¢ Remember to start each field with a field marker (/).

JOINT MESSAGE FORM e csmseaer o [ s misn s mnncrons
recs 01G_AdLlasan Tan aCiounct | Ciass et | cw [ M, wiG 1O%
[ oatt1ast TwomiaT v st T aio
i | |
SET[Frecs 4[FIECD 2 [FLERD 3 FTEtD 3/FTER 3/ oo
T T Ty T T T TRt T T TRT T T TRTT TR T T T » m_"—E;_—-Q—'".‘Q----a-__-é'

e mm e W e e wm w e e e s em e W e B M e e o e — s v A e e e e M e = e e e e e = - - — — -

Figure 2-12. REPEATABLE FIELDS

2-13 REPEATABLE GROUPS OF FIELDS

Some sets have two or more repeatable fields right next to each other. This is
called a repeatable group of fields. You can repeat the group of fields as often as
you need to complete the meaning of the set. When you do this you must:
® Repeat the fields in their original order.
o Use all the fields every time you repeat the group. (You may have to fill
in some of the fields with a no data sign (=) or UNK to do this.)
EXCEPTION - the last'time you repeat a group you don't have to fill in the
last fields unless they are mandatory.

2=12 2-12
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ST MESSAGE (ORI T ““‘r’ el
2act L—: TG Beayeses et [ eecemary 5 R, G e u
“pcis i JTeumin | eal { e ":}L"—‘d =
@ { i e
SET/Frecds JFrecd2 [FrceiifFicias [FrEepz /-
T R T R N TT T AT T TR T T T TR T T T LT T T TRt T T T T T TR T T T TR

""""""""""" FIELDS 1. 2.& 3 REPEATED AS A GROUP

Figure 2-13. REPEATABLE GRUUPS OF FIELULS

2-14 REPEATABLE SETS

You can repeat some sets as often as you need to complete the meaning of your mes-
sage. The Chapter 3 directions show you which sets are repeatable. All repetitions
of a repeatable set must come one right after the other. When you finish one repe-
tition of a set just drop down to the next line and begin the next repetition with

the set name at the left margin.

JOINT MESSAGE FORM [“W“‘" CLasuIRATON 008 ]nlsuu mANUL G NS TRUC TIONS

saci D1G MELEasti Taai Sre LD NCH Ciass sPECsl .

oant i Juonin | vm | a0 [ o
1 1 1

OMG MG IWENT

or

s> _< - e e e e e . ... e — — .= — = = = = = -

SEr BYEIELD & fFTERLfFTED 3/ . 2 e gemmegeeegemm g

10

ser 2:/5‘_:;,,_;_.4 Ereer 2// ”

Figure 2-14, REPEATABLE SETS
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2-15 REPEATABLE SEGMENTS

A repeatable segment is a group of two or more sets that can be repeated together as
a group. The Chapter 3 directions show you which sets make up repeatable segments,.
When you repeat a segment you must repeat the sets in their original order. You
‘don’t have to repeat all the sets in the segment. (But you must repeat the manda-

tory sets.)

A repeatable set can be part of a repeatable segment. In this case use the rules in

paragraph 2-14 when you get to the repeatable set.

Sometimes one repeatable segment is part of another repeatable segment. These are
called nested segments. The rules for nested segments are the same as for regular

repeatable segments.

[ucwn CLASSMCAnON 0o I-lwol ANOLING WeS T RUC TIONS

JOINT MESSAGE FORM

Paut O1G WLt asth fat oneciTanCE | Ciass sCat | iw [T ORk, WL OtaT
DAl et Juontn T va acl | weo

o

Figure 2-15.1 REPEATABLE SEGMENT

(Shows Sets A, B, and C as a repeatable segment)
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JOINT MESSAGE FORM MRy Gt Calon -x-J COAMAGH o s b 1O

Ty Cuays st o (£ O, Wl D8 @t

) o

Figure 2-15.2 REPEATABLE SEGMENT WITH A REPEATABLE SET

(Shows Sets A, B, and C as a repeatable segment and
Set B as a repeatable set)

Iucu\m CLASMFCATION #00s Jnuuu ANOR oGy S I 1 OS

JOINT MESSAGE FOAM

rach 01G Atutasts i POLCLOENCE Cuasy ApCat 0 3 OAG, 3G OINT
oati it Jwonin T va act | weu

SET ALFr€<D 4 [/ oo oo e— 2] OEPERTARIE - =~ = = -
SE7. g/ Frece L/Frecd 2/ T T
seT_&/rreen o JEreed’a/FrE 3/ T T T 2 . R
SErAfereed £/ . __ e S T e
ser@fereer sfErecdiz/ 0 T YT T T L pereATABLE - - -
SET_C/Frecd £ [FFESD 2 /rTEeD 3 [/~ NESTED SEGMENTS - - - 5= - SEGMENT ;- -~ - 5- - - -

Figure 2-15,3 NESTED SEGMENT

(Shows Sets A, B, and C as a repeatable segment and
Sets B and C as a nested segment)
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SECTION V. RULES FOR COLUMNAR SETS

2-16 GENERAL

Figure 2-16 is an example of a columnar set. The information in the set is arranged
in columns (like columns of numbers in a table). Each column is like a field in a
linear set. It contains one piece of information about the set. Notice that:
e The set name is on the first line of the set at the left margin.
e The set name starts with a number. (This is one way to recognize columnar
sets. Only columnar set names start with a number.)
e The column headers are on the second line of ihe set. They tell you what
kind of information is in each coluan.
Each column header has a field marker in front of it.
The next group of lines contains the information that goes in the set.
The information in these lines is spaced so that it falls under the column
headers. You can put in as many of these information lines as you need.
e The field markers (/) on the information lines line up right under the
field markers in the header line.
@ An end of set marker (//) goes on the last line only.

( JOINT MESSAGE FORM SECUMTY (o 83040 ICA T e 00 lum O G s TG NS
rald DIG RiLtASih 1meg Nullugl Coany shrcal L (4 4 Oy W35 (O N
o { var 1wt~ Tuonin] oa a1 | w0
2 LOC e
DEJLOCATION _  _ ___ ETA o e e e e e
fBs/32vwxiazezizy  J2see3ga Y T v v %o ho_.ho__to.
/92/33VW 484206z (2576002 . Gmmmege-eeg---geem—gmmeegee—-ge---
/93/32Ywxie33 888 Jasatdge/fs T 0 . .l SR SR

e e e e e e e e e e e e o e = e e e e = = = M e W e e e w3 = e e e e e W e e e e = = =

Figure 2-16. COLUMNAR SET

2-17 BASIC STEPS FOR WRITING COLUMNAR SETS

First you must decide whether or not to write the set. (The Chapter 3 directions
tell you if a set is mandatory, conditional, or optional.) Once you decide to write

a set, use the following basic steps as a guide:
® Write in the set name starting at the left margin.
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¢ Go down to the next line and write in the column headers. You must always
write in all the column headers for the set, even if you don't have infor-
mation for some of the columns. Take special care to: )

- Put a field marker (/) in front of each column header.
- Write each column header in the exact spaces shown in the Chapter 3
directions. (This helps computers read your message.)

e Write in as many information lines as you need. There is no limit. Make
sure the field markers (/) line up under the field markers in the header
line.

e Put an end of set marker after the last entry on the last line.

2-18 WHAT FIELDS TO FILL IN
Once you decide to write a ;et you must decide which fields to fill in. (The

Chapter 3 directions tell you which fields are mandatory,. conditional, or optional.)
On every information line you write you must fill in:
° All mandatory fields..
e Conditional fields if the condition stated in the Chapter 3 directions is
met.
° Opticonal fields if you have information for them.
All conditional and optional fields if you fill in another field further
on down in the same information line.
You can meet these rules with a no data sign (-) when you don't have information for
a field. (Note: In some cases you must use "UNK" instead of a no data sign. See

para 2-4 above.)

You can leave out conditional and optional fields that come at the end of each in-
formation line. For the last line put the end of set marker (//) right after the
last entry you make. (But don't split it between lines. See para 2-19 below.)

SECVUMTY CLASHH ICATION

JOINT MESSAGE FORM

s00m l MESSAGE #ANDLING NS TIUC TIONS.

PAGE D1G AGLEASLM Tref PRECEOENCE CuLass SPECAT 4 43 OMG WMSG 106N
Daft T | wontn | va act T wto

Figure 2-18. WHAT FIELDS TO FILL IN
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2-19 HOW TO FILL IN INFORMATION LINES

After you‘write in the column headers you are ready to fill in the fields in the in-
formation lines. The Chapter 3 directions give details on how to fill in each
field. Follow them carefully. Here are the basic rules for filling in information
lines:
e Start each field with a field marker.
e For each field write in the information called for by the Chapter 3 direc-
tions. When you do this be careful to:

- Follow the directions exactly.

- Only use the number of spaces the directions allow for each field.

- Only use the type of characters the directions allow for each field.

- Put the information in the correct spaces for the column. (The
Chapter 3 examples show which spaces on the blank form belong to each
column.)

- Justify (line up) your entries on either the right or left side of the
column. (Figure 2-19 shows an example of justification.) The direc-
tions for each field tell you whether to justify your entries on the
right or left side. This includes no data signs (-). (Usually
numeric entries are right justified and alphabetic entries are left
justified.)

e Put the end of set marker (//) right after the last entry you put on the
last line. EXCEPTION - don't split the end of set marker between lines.

If your last entry is in space 68 or 69 put the end of set marker at the

left margin on the next line down.

SECURTY CuassCahon BOO= WESHAGE HaAMNOLNG NS TAUC TIONS
JOINT MESSAGE FORM j
vact 01C Afilasth Inab smeCiotmy | Ciass seecat | cme 23 OhK, WG I0ENT
0otk st Jwonin [ v YO T
o

B2/ 28FT] 11FT/ __3FT[ Soron[TANK __________ Imé____ [HornBues
3] _eFT] _afr] " = [" s9:B[caduince” " /xMids_[Srorreaer.”
197 . ) S S </.935e8/Rarron ________ [z ____ [KATscaScAvTERN

A Kopewr A e vttt T
\\_/-\L&snngg L " JUSTIFIED
e - — T S .

Figure 2-19. FILLING IN INFORMATION LINES
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2-20 RELATED COLUMNAR SETS.

Many times the information in two or more c¢olumnar sets is about the 'same subject
(related). The directions in Chapter 3 tell you which sets are related. Usually
related columnar sets start with the column header "DE". The "DE" column lets you
assign line numbers to the information lines. Here's an example of how you can use
the line numbers to relate columar sets:

o The example in Figure 2-20 has two columnar sets (SMFLD & STIME).

e The information in line 01 of both sets is about one minefield.

e The information in line 03 of both sets is about another minefield.

e Notice that there are no entries for line 02 in set SMFLD. This means
that for minefield 02 we don't have any of the information that goes in
set SMFLD. (When reporting an enemy minefield, for example, we might not
know this information.)

® You can use the same number more than once in a set. Notice that set
SMFLD has two lines that start with "/03". This is because minefield 03

has two types of mines.

SLILB T Lianu st ua Tgeoe Iussu.o D AL N

JOINT MESSAGE FORM J -

cact SIG/ AL (atts j R I IR IR . [ cec v<sen ]
o B 1 = . ( !
1 I ‘ !
g /.. /-3
LREJQLE/INITRAT __ _ [QLE[COMPIAT . [QLEJEFFDAT fPLE[STRLDAT. _ .
[0 PN/ 9203888788 2/€5 T/92B9091608E/PL ] §20505.6002/P /229314 P0B87
L92 )= [ . Lo oL /ac-r/82¢9¢72pzs’z _________________

/93 JPe N/?2¢8¢ 8&73«53/55 T/82856249002/PLN)8285085. ?¢¢_z/£eb'// §245::99802 1/

L2€ JrenES ] JREN MEX [NOMN [QLF /pﬂrztzzy_ L JMERKING. R
/m/m:(megsa J. /4] 18/ PP/ PLN[HAND . __ //'/fMMS _____ e
/¢3/M1:’(Mzé¢3) /__1/ e¢/xy¢¢/ﬁc~/ﬂﬁ~ﬂ __________________________

L8R4 J AL e I PN HAND o o

Figure 2-20. RELATED COLUMNAR SETS

There are other ways to relate columnar sets.

e Sometimes several éolumnar sets will contain a common piece of informa-
tion. 1In air operations messages, for example, several sets contain mis-
sion numbers. In cases like this you can use the "mission numbers" to
relate sets.

e You can also use a free text set to relate sets. Section VI of this

chapter covers free text sets.
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SECTION VIi. RULES FOR FREE TEXT SETS -

2-21 GENERAL.

Use free text sets when you need to report information that doesn’t fit in the other
types of sets or to add details. You can use free text sets to give the classifica-
tion or releasability of different parts of the message. You can use them to high-
light information that is perishable or requires the Commander's immediate atten-
tion. You can put your entries in any form (but no more than 69 characters on a
line). You can ;se lines, columns, sentences, paragraphs, or phrases. You can put
in any kind of entry you want. You can use any of the allowable characters shown in
para 2-3, but you can only put the end of set marker (//) at the end of the set.
There are four types of free text sets (Amplification, Narrative, Remarks and

General Text). Paragraph 2-23 explains each one.

2-22 PLACEMENT.
Sometimes the Chapter 3 directions will tell you where to put a free text set, but

you can put them in other places too. In general you can add free text sets (except
the Remarks or General Text sets) any place you need them (except in the middle of
another set or after the DECL SET). There are some rules about where you can put

the different types of free text sets. Paragraph 2-23 explains each one.

2-23 TYPES OF FREE TEXT SETS/HOW TO WRITE THEM

Figure 2-23 shows an example of each type of free text set. Follow the directions
below to write then.
e AMPLIFICATION. If a free text set only talks about one other set it is
called amplification. Place it right after the set it talks about.

« Write the set name AMPN at the left margin.

- Put in a field marker (/) and write in the information you want to put
in the set.

- Put the end of sef marker (//) at the end of your free text.

e NARRATIVE. 1If a free text set talks about two or more sets it is called
narrative. Place it pright after the last set it talks about.

- NWrite the set name NARR at the left margin.

- Put in a field marker (/) and write in the information you want to put
in the set. Also, if it is not obvious, write in which sets the NARR
set talks about.

= Put the end of set marker at the end of your free text.
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. REMARKES . If a free-text set talks about the whole message it is called

remarks, Place this 3et at the end of the message Jjust before the

declassification (DECL} set.
- Write the set name RMKS at the left margin.
Put in a field marker (/) and write in the information you want to put

in the set.
- Put the end of set marker at the end of your free text.

GENERAL TEXT.. This set is really like a combination linear and free text
set. You can only use it when the Chapter 3 instructions call for it.

- Write the set name GENTEXT at the left margin.
Put in a field marker (/) and enter the set title given in the Chapter

3 directions.
Put in a field marker (/) and write in the information you want to put

in the set in free text form.
Put an end of set marker at the end of your free text.

[s(...lu Coast s atan (o0 }v(ss-u AN e wE

JOINT MESSAGE FORM

sace | OIC/ e LASES Dt JEHEENR NN
[ et et Twon'= T e [ate T ae H ]
. T 3
i

SeEar vt N T o s iins

b : Ny

SETS 2_AnND. 3, _50_IT COES RIGHT AFTER SET 3

NARR(THTS _WNARRATINE SET. £T_GEVES 42 , .
S
Rrikes [raxs TS A REMARKS SET. IT GIVES APDIrronfi INFRIRMATI

o e

MESSAGE A5 R WHILE, 50_ET_GOES AT . THE END_OF. THE MESSAGE. _ oM

NA‘"

Figure 2-23. FREE TEXT SETS
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2-24 REPEATABILITY

Free text sets are never repeatable. This means:
e You can't put two amplification sets (AMPN) in a row.
e You can't put two narrative sets (NARR) in a row. (You can put a NARR
set right after an AMPN set but you cannot put an AMPN set pright after a
NARR set.)
e You can only have one remarks set (RMKS) in a message. (Put it at the end
Just before the DECL set.)

SECTION VII. SPECIAL SETS

2-25 INITIAL SETS
All messages begin with INITIAL SETS. These sets are:
EXER *(Exercise Name)
OPER (Operation Name)
MSGIV (Message Identification - gives the title of the message)
REF (Allows you to reference other messages or documents)

Use set EXER for exercise messages. Use set OPER for messages in actual operations,
(You cannot use both EXER and OPER in the same message.) If there is no exercise or
operation, do not use either; start your message with the MSGID set.

The Initial Sets are linear sets. The rules for writing them are the same as for
other linear sets. (See Section IV of this Chapter.) Annex 1 to Chapter 3 gives
detailed instructions for writing the Initial Sets,

2-26 STANDARD AIR REQUEST/TASKING SETS (SARTS)

Several Air Operations messages use the SARTS. Most of the SARTS are columnar sets.
The rules for writing them aré the same as for writing other columnar sets (see
Section V of this chapter). Annex 2 to Chapter 3 gives detailed instructions for
writing the SARTS. The Chapter 3 annex for each message that uses the SARTS will:

e -Tell you where to use the SARTS in that message.

® Refer you back to Annex 2 for detailed instructions.
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2-27 HEADING TETS
Sometimes sets ars grouhed ander headings. This divides the message into several
parts (like chapters in a bock). Each part is about one major subject of the mes-
sage. Figure 2--27 shows an example of this. The heading itself is just a special
use of a linear set. The set name is HEADING and it has‘one field (the title or
subject of the heading). The Chapter 3 directions show you where headings go. They
also tell you the heading title and what sets belong to each heading. These are the
steps for writing heading sets:
e Write HEADING at the left margin.
e Put in a field marker (/) and then write in the heading title shown in the
Chapter 3 directions.
e Put an end of set marker (//) right after the heading title.
e Drop down to the next line and begin the first set that belongs to the
heading.

JOINT MESSAGE FORM
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Figure 2-27. HEADING SETS
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SECTICON Vill. VOICE MESSAGES

2-28 VOICE MESSAGE PROCEDURES.

Sometimes you will send JINTACCS messages by voice. When you Go this the rules are
less strict than for teletype. It is up to the receiver to put the message in
"teletype form™ if he wants to process it Iin a computer. Send only needed
information. Figure 2-28.1 shows a blank form to help you send (or receive) a’
COMSPOT message (Communications Spot Report) by voice. Use the following rules:

e ENTRIES. Fill in the blanks CRGPIT UL TCLATE Py ot 0
with the information called
for. You do not need to use
— M. R4 ] e A 0] 4.}
the exact authorized entry ssaressse seigisater
a6iresses ¢”3wers, then I8 IS —
codes like yOu do ror tele- Origiatir reIgonds eddresses wrig.nator
r.asn K +H 44 MRIORITY nLTINE (Jngeritne ang transeit °"e
type messages. Use regular 1 ICMT StORET SosPILONTIAL Snseriine snd :3::.:::‘:::1
words when this is easier. nuassirina s ersagey rremen ot
Figure 2-28.2 shows a sample . omerae
k2L ! tar, fuENT (S i vent
form filled in. == rovareat
N k3t 2 for) £3m (Cveat date-tise Islv)
® LINE NU%ERS' EaCh line in a2¥E ] (30) 2XTIL (Eatimeted 2ulv Tay-tise eveat
will end)
the main bOdy Of the message LI e (or) 139K (Systes, circuit, llax orF Zacilsty
name)
has a line number. They can WS e mrion (Rettvity Tocation 1a Lh2L0RS
UT™R, or place name)
help you transmit the mes- AL tae) rEocatiow (Belocation in LaT/LING, UTN, oF
place name)
sage faster. For each line 2INE T loe) yaRmaTIVE
you have a choice. You can
traﬂsmit: w3 e I 'lu:x)loudllauu-::n wren
requ
- The Pr‘epr‘inted line name aidL 3 er) AUTMENDICATION i3 (.:::::::::uu HYUIR
e
or
- The line number
or CORSPOT VOICE "DUMATE Pg t of ¢
- Both (if transnission .
quality is poor). Figure 2-28.1., VOICE MESSAGE FORM

In Figure 2-28.2 notice that the line number ™i" is underlined and the preprinted
line name "EVENT"™ is crossed out. This is how you tell the radio operator to

transmit only the line number.
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' CISPOT TOLCR TODPLLTE Pg ¢ <0 *

@ WHAT TO

Py

a5 cR B asTATNIS 13 TUaeraras TER 5. everyihing

cdsresoee

883re0260 answers, thes

originstos
™IS IS TomMRBria s rd R e

originator respoods addresses originator

TRANSMIT .

on the form.
are filled in).

Transmit
underlined

{¥hen the blanks

nasny LegDIATE MIORITY TN (Underline sné transeit the
—— precedence of this messsge.)
TOP SLC! 32£! CONPIOLNTIAL (Uageriine and transait the
i il security classtficatioa of : ¢ BREVITY. Remember N when you
u-cunmg thia sessags.)

are sending a voice message you

st

KN ) (o) ueny _ RELOCATION are talking to another person,

({Communications eveat being
reported)

not a computer. Send the mes-

(Cvent date-tise Zulu)

LT (or) RN té;’étdz

(Eatiasted Zulu Cay-tine eveat

or) 1 261809
”"“’“"“_ 2 il ene) sage the briefest way possible.
g 2 (or DIVARARTY RATT ) tes, eircult, link or facil
ua forl s H e Use the most wunderstandable
I (or) LOCATION MTLLS FARM (Aetivity location in LAT/LONG
UMW, of place name) tems .
or re ”jLL92 elocation in 7LONG, . OF
Adec on) Mtsinlos £ 202 —tisieig 1 atnons. o e EXAMPLE. This is how the mes-
LING T (or) MARRATIVE
sage in Figure 2-28.2 would
sound when sent from the XXXII
e~ (or) TInE L4282 ¢ p~ )Huur-lxuuu-tw when
required
3T or) aumiewrrcation 1y _ VA (Authenticetion 1a¥ JTP Airborne Corps (call sign
oo prosedures) JUMPMASTER) to the 92D Airborne
Division (call sign  MASTER
BLASTER):

COMSPOT YOICE TOOPLAIL Pg 1 of 1

W

Figure 2-28.2. FILLED IN VOICE FORM

MASTER BLASTER THIS 1S JUMPMASTER COMSPOT OVER
(THIS IS MASTER BLASTER SEND YOUR COMSPOT)
THIS IS JUMPMASTER

FLASH UNCLASSIFIED COMSPOT

LINE ONE RELOCATION

FROM ZERO SIX ONE SIX HUNDRED ZULU

UNTIL ZERO SIX ONE EIGHT HUNDREDL ZULU
LINE FOUR DIVARTY RATT

LOCATION MILLS FARM

RELOCATION HILL NINER SIX TWO

TIME ONE FOUR TWO ZERO ZULU

AUTHENTICATION IS WHISKEY NOVEMBER XRAY
OVER
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2-29 FREE TEXT IN VOICE MESSAGES
Most voice message forms have lines set aside at the end for free text type informa-

tion. You can also include free text type information as part of the 1line it

applies to.

2-30 REPEATABILITY IN VOICE MESSAGES

Some lines in voice messages are repeatable (just like repeatable fields and sets in
teletype messages). The directions on the voice message forms will tell you which
ones. Be careful. A set or field that is repeatable in a teletype message may not
be repeatable in the voice message. Follow the directions on the voice message

form.

2-31 VOICE MESSAGE DIRECTIONS

The directions for voice messages are printed on the voice message forms. The
Chapter 3 annex for each message includes a sample filled in voice form. These
samples are keyed to the instructions for the teletype message. This can help you
when you need more information than is on the voice form itself. A complete set of

voice forms appears in Appendix D of this handbook.

SECTION IX. FORMATTING RULES QUICK REFERENCE LIST

2-32 GENERAL.
® No more than 69 characters per line.
e You can use these characters:
- All letters
-  All numbers
- Blank spaces
- o, ()?2=-7

e The slant character (/) is a field marker. Do not use it for anything
else in linear or columnar sets.

e Two slant characters in a row (//) is the end of set marker. Do not use
it for anything else. Put the end of set marker right after the last
entry in every set. Don't split it between lines.

e Don't split a field between lines.

e Use only the number and type of characters allowed for each field
(EXCEPTION ~whenever you use a no data sign (-) only use one character).
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2-33 SETS TO INCLUDE

When you write a message you must include:

All mandatory sets.
Conditional sets if the condition is met.

Optional sets if you have infbrmation for then.

2-34 FIELDS TO FILL IN

Once you decide to use a set you must fill in:

All mandatory fields.

All conditional fields if the condition is met .

Optional fields if you have information for them.

All remaining conditional and optional fields if you fill in arother field
further down the line,

2-35 NO DATA SIGN

The no data sign is a hyphen (-).

Use a no data sign when you must fill in a field, but you don't have the
information. EXCEPTION - If the abbreviation UNK is allowed for a field
you must use UNK instead.

When you use a no data sign in a linear set do not write in the field name
and colon. Just put in the fileld marker and no data sign (/-/).

When you use a no data sign in a columnar set Jjustify it right or left
Just like the other data for the column.

2-36 REPEATABILITY

The repetitions of a repeatable field must come one right after another,
The repetitions of a repeatable group of fields must come one right after
another, Each repetition must include all fields of the group in .their
original order.

The repetitions of a repeatable set must come one right after another.

The repetitions of a repeatable segment must come one right after another.

‘Each repetition must have the sets in their original order. You don't
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2-37 COLUMNAR SETS

When you write a columnar set:

Always include all the column headers.,

Put a field marker in front of each column header.

Put column headers in the spaces shown in the chapter 3 instructions.

Make sure the field markers in the information lines line up under the
field markers in the header line.

Justify entries left or right as shown in Chapter 3 directions and exam-
ples.

You can relate entries in two or more sets Sy:

- Using the DE column,

- Using common information (such as mission number).

- Using a free text set.

2-38 FREE TEXT SETS
You can put in a free text set (except GENTEXT and RMKS) any place you need to.

(Except in the middle of another set or after the DECL set.)

[ ]

Amplification (AMPN) - Talks about one other set and goes right after it.
Narrative (NARR) - Talks about two or more sets and goes right after the
last set it talks about.

Remarks (RMKS) - Talks about the whole message and goes at the end of the
message right before the DECL set,

General Text (GENTEXT) - Use GENTEXT sets only where chapter 3 instruc-
tions allow them.

Free text sets are not repeatable.

You can use free text sets to add details; ineclude information that doesn't fit in
other sets; give classification/releasability for different parts of the message;
highlight perishable information or information that needs immediate command atten-

tion.

Examples:

NARR/ONLY SETS COMEV ANL LOCN CONTAIN CONFILENTIAL INFURMATION, COMEV INFOR-
MATION ONLY MAY BE PASSED TO BELGIAN FORCES//

RMKS/THE HURRICANE IS MOVING RAPIDLY TOWARLS CTF 77.3 FORCES. RECOMMEND
COMUSFOR INITIATE STORM AVOIDANCE PROCEDURES//
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